
#
CALLER 

(identify the person that is 
requesting assistance)

LOCATION 
(identify the location of the problem, for 
example, room number, desk location,

 NNEC security tag number  etc.)

DESCRIPTION OF THE PROBLEM
(describe the problem, please be as specific as possible, for example,

the computer will not start, the computer will not connect to any network drives, the computer
is noisy, the computer does not print etc.)

Work
Order #
(TSD Use 

ONLY)

   1

   2

   3

   4

   5

Northern Nishnawbe Education Council
Technical Services Department

73 King Street - The Atwood Building
Sioux Lookout ON

 P8T 1B9
Telephone:  807-737-1371    Fax:  807-737-2769

www.nnec.on.ca

Work Order Requests

DATE (d/m/y): / /

SEND COMPLETED FORMS TO TSD

Date (d/m/y): / /Input By:

SITE:
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